
Program/Project/Operating Grant Application Checklist

· A fully completed Program/Project/Operating Grant Application.

· A copy of your organization’s most current annual operating budget.

· A detailed budget for the grant using the form, Program/Project/Operating Budget.  Also, include a separate listing of outstanding requests, funds and pledges secured to-date, and any agency funds allocated to support the grant.  Sources of committed and pending funds should include the names of funders and each designated as awarded, pledged or requested.
· A list of current board members, their addresses, phone numbers and business or community affiliation.

· A copy of the latest IRS Tax Exempt Determination Letter stating that your organization is not a private foundation and that it has Internal Revenue Code section 501(c)(3) status.
· A statement on your organization’s letterhead and signed by the chief staff executive that there has been no change in the organization’s current IRS status.

· A copy of your organization’s most recent year-end audited financial statement.  If your organization’s financial statements are not audited, reviewed or compiled by an independent accountant, the organization should submit internally prepared year-end financial statements, including a statement of financial position (a balance sheet) and a statement of revenues and expenses, marked un-audited.  

· A copy of the latest IRS Form 990 (including all supporting schedules and Schedule A).

· The completed application and all supplemental items should be mailed as follows:

Trustees, The George Foundation
c/o The Grant Department
310 Morton Street, PMB Suite C
Richmond, TX 77469


