
Check List for Construction/Renovation Grant Application


· A fully completed Construction/Renovation Grant Application
· A copy of your organization’s most current annual operating budget.

· A detailed budget of construction/renovation costs by category, noting square footage when
  

applicable.
· A listing of pledges and receipts to date using the Construction/Renovation   Pledges/Receipts (This form is formatted as an Excel spreadsheet.  Please add rows as necessary to list all capital campaign donors.) Documentation of Pledges/Receipts should be attached.
· A list of current board members, their addresses, phone numbers and business or community affiliation.

· A copy of the latest IRS Tax Exempt Determination Letter stating that your organization is not a private foundation and that it has Internal Revenue Code section 501(c)(3) status. 

· A copy of your organization’s most recent year-end audited financial statement.  If your organization’s financial statements are not audited, reviewed or compiled by an independent accountant, the organization should submit internally prepared year-end financial statements, including a statement of financial position (a balance sheet) and a statement of revenues and expenses, marked un-audited.  
· A copy of the latest IRS Form 990 (including all supporting schedules and Schedule A).

· A statement on your organization’s letterhead and signed by the Executive Director that there has been no change in the organization’s current IRS status.
· The completed application and all supplemental items should be mailed as follows:

Trustees The George Foundation
c/o The Grant Department
310 Morton Street, PMB Suite C
Richmond, TX 77469


